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Stuck for ideas, inspiration or just want to work differently? Management Extra brings all the best
management thinking together in one package. The books are practical and well structured to provide an in
depth treatment of these management topics.

Titles in the series:
* Business Environment
* Change Management
* Development for High Performance
* Effective Communications
* Financial Management
* Information and Knowledge Management
* Leadership and Management in Organisations
* Leading Teams
* Making Sense of Data and Information
* Managing Markets and Customers
* Managing for Results
* Managing Health, Safety and Working Environment
* Managing Legal and Ethical Principles
* Managing Yourself
* Positive Working Relationships
* Project Management
* Quality and Operations Management
* Reaching Your Goals Through Innovation
* Recruitment and Selection
* Reputation Management

The series fuses key theories and concepts with applied activities to help managers examine how they work
in practice. The books are created with individuals in mind. They are designed to help you improve your
management
skills. Management Extra can also be used in conjunction with management programmes of study aligned
to standards.

Each of the books has case studies, self assessments and activities all underpinned by knowledge and
understanding of the frameworks and techniques required to improve performance. Management Extra
provides managers and trainers with a handbook for action and development.

"You found it – what a find! A practical resource packed with all the relevant theory and suggested activities
to support your professional development. An essential resource to have at your fingertips, jump in and
enjoy."
--Russell Jeans, Learning and Development Manager,
ntl



"All the essential concepts are here, presented in an easily digestible format with lots of up to date case
studies and
references – but, most importantly, with plenty of thought provoking activities and self-diagnostic exercises
to make the learning personal and transferable."
--Peter Manning, Head of Training & Development, News International Newspapers Ltd
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From reader reviews:

Randy Johnson:

Now a day people that Living in the era just where everything reachable by talk with the internet and the
resources included can be true or not require people to be aware of each details they get. How a lot more to
be smart in getting any information nowadays? Of course the answer then is reading a book. Examining a
book can help men and women out of this uncertainty Information especially this Recruitment and Selection
Revised Edition (Management Extra) book because this book offers you rich data and knowledge. Of course
the info in this book hundred per cent guarantees there is no doubt in it everbody knows.

Eric Green:

Recruitment and Selection Revised Edition (Management Extra) can be one of your beginner books that are
good idea. All of us recommend that straight away because this publication has good vocabulary that could
increase your knowledge in language, easy to understand, bit entertaining but delivering the information. The
article writer giving his/her effort to place every word into satisfaction arrangement in writing Recruitment
and Selection Revised Edition (Management Extra) although doesn't forget the main level, giving the reader
the hottest in addition to based confirm resource info that maybe you can be among it. This great information
can easily drawn you into new stage of crucial contemplating.

Deanne Mohammed:

Are you kind of busy person, only have 10 or perhaps 15 minute in your day to upgrading your mind ability
or thinking skill even analytical thinking? Then you are experiencing problem with the book when compared
with can satisfy your short period of time to read it because this time you only find e-book that need more
time to be go through. Recruitment and Selection Revised Edition (Management Extra) can be your answer
since it can be read by you who have those short spare time problems.

Florence Ross:

You can spend your free time to read this book this publication. This Recruitment and Selection Revised
Edition (Management Extra) is simple to bring you can read it in the area, in the beach, train as well as soon.
If you did not possess much space to bring the actual printed book, you can buy the actual e-book. It is make
you simpler to read it. You can save the actual book in your smart phone. Therefore there are a lot of benefits
that you will get when you buy this book.
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